
Addendum to Staff Code of Conduct for school closure and distance learning. 

 

When setting tasks for children to complete at home in learning packs or online: 

 Ensure content is age appropriate. 

 Discount content that includes inappropriate advertising and sites that demand further 

payments and subscriptions (with exception to those that are free to schools during times of 

school closure). 

 

When communicating children online through learning platforms: 

 Ensure that communication is professional, positive and related to learning tasks.  

 Avoid conversations which are personal in nature 

 Adhere to the schools safeguarding procedures and report any concerns to the Designated 

Safeguarding Lead and MyConcern.  

 Redirect any misplaced communication from parents or carers to the school office or 

info@kelvingrove.lewisham.sch.uk 

 

If creating video content or live streaming lessons: 

 Ensure that recording takes place in a quiet place where there will be no background 

conversations taking place. 

 Ensure that recording takes place in a location that has a neutral background and where no 

personal information is visible. 

 Do not video conference with children on a 1:1 basis, unless a parent is present. 

 Where possible, check that children are located in an appropriate shared space and not in a 

private location (e.g. bedroom). 

 Only use video sharing or livestreaming applications registered to the school and not private 

accounts.* 

 Where possible, save recordings of original videos and streams. 

 Politely decline private invites to video meetings/parties set up by children and parents. 

* If you require a school account, please ask a member of SLT who can organise this for you. 

When working from home: 

 If making phone calls, ensure that your private number is blocked. 

 Ensure that personal information of school members and families is not saved to personal 

storage, but instead use school-managed cloud storage (onedrive) and/or email. 

 Ensure that any hard copies, which contain personal information of school members or 

families, are stored securely or destroyed after use. 
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