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Monday 15 June 2020 
Dear parent or carer of Year 6 pupil, 
 
We hope this letter finds you and your families safe and well. We are writing to you to share our 
plans for our Year 6 Leavers’ Assembly. Sadly, due to Covid-19 restrictions we will not be able to 
have a regular assembly where parents and carers are invited into school and our Year 6 pupils 
share their memories, sing and celebrate the completion of their Primary school education. 
However, we have plans to put on a virtual leavers’ assembly. We are going to make a video of 
the Year 6 pupils singing the same song together and sharing their memories of Kelvin Grove. The 
song is See You Again by Wiz Khalifa and Charlie Puth and lyrics are attached. A video of this 
song can be found here:  
 
https://www.youtube.com/watch?v=fZsCg4mz364. 
 

Please encourage your child to learn the parts of the song highlighted on the lyrics sheet (yellow = 
chorus, green = bridge, blue = ending). We will be putting multiple children’s segments into the 
video so they will be singing in groups on screen. We know that children may feel shy when being 
asked to sing alone, but please assure them that when their individual videos are put together, 
they will be singing along with their class and the rest of the year group.  Children will also need to 
listen to the song discreetly while they record themselves, this is to ensure children sing at the 
same pitch and speed as each other.  
 
We will film some of the videos in school but will need support from parents, for those children who 
will not be returning to school, as we would love all Year 6 pupils to be a part of this project. 
Children at home will be singing three different sections of the song so please record the 
sections in different video files.  
 
When filming at home please read the following information carefully as we need all the 
children’s videos to be filmed and sent in the same way. 
 
Filming your child’s videos: 
 
A mobile phone is the best device to use. Please follow the guidance below when filming as much 
as you can: 
 

 Use the main camera (not the selfie camera). 

 Keep the camera still by propping it up, using a tripod or having someone hold it very still. 

 Shoot in landscape (sideways). 

 Shoot in HD (1080) if possible - this can be checked in the camera app or the settings (see 

attached example of how to check this). 

 Do not cover or touch the microphone (we do not want the sound to muffle the children’s 

singing). 

 Stand somewhere light. 

 Avoid having a light source directly behind you. 
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 Stand in front of a plain background - e.g. a white wall. 

 Use headphones if possible so the music track that your child sings along to is not playing 

aloud. 

 Do not use any filter (for example Instagram or Snapchat filters). 

 Children will need to be in school uniform, a white t-shirt and school jumper or cardigan if 

possible.  

 Film only the face or top half of the body 

 Do not have anything displaying your child’s name, personal details or family photographs. 

 And finally, please encourage your child to smile !  

 
Sending your child’s videos: 
 
Email servers usually compress file sizes of videos, to prevent this from happening this website: 
https://wetransfer.com/ will prevent files from being compressed. The content uploaded is not 
shared and is deleted from their server after 7 days. The website’s privacy policy can be found 
here: https://wetransfer.com/legal/privacy 

 
See this video for a step by step guide on how to do this:  
 
The videos will need to be emailed to this address: year6@kelvingrove.lewisham.sch.uk (via the 
wetransfer website). 
 
When sending your child’s videos via https://wetransfer.com the videos needs to be clearly 
labelled. Please label with your child’s initials, class name and whether the video is of the chorus 
or the bridge. 
 
This is an example of how Mr Tee’s videos would be labelled: 
 

1. MT Copper bridge  

2. MT Copper chorus  

3. MT Copper ending 

 

Please see this link on the school website for some helpful demonstration videos: 

https://kelvingrove.lewisham.sch.uk/year-6-leavers-video/ 

 
We will need all videos sent by Wednesday 1st July to allow enough time for the video to be 
edited before the end of the school term. The finished video will be shared by Vimeo on the school 
website. We have sourced a professional video editor from within the school community who has 
agreed to produce the video in accordance to the school’s e-safety and GDPR policies.  
 
If you have any questions about the video or any of the information in this letter, please get in 
touch using the year6@kelvingrove.lewisham.sch.uk rather than contacting the school office. This 
email address can be accessed by the Year 6 teachers and we will get back to you as quickly as 
we can.  
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